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January 8, 2024 – August 31, 2024
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CAP Services, Inc. and Marshfield Clinic Health Systems Community Corps are seeking a full-time AmeriCorps member to serve as a Housing and Energy Specialist. This will include two roles: Community Land Trust Administrative Assistant (50%) and a Sustainable Energy Evaluator (50%).  The candidate will ideally begin service on January 8, 2024 and serve a minimum of 1200 hours through the end of his/her/their term on August 31, 2024. The exact start and end date is confirmed by the Member Agreement of Participation. The individual selected to serve is not considered to be an employee of CAP Services, Inc.

ORGANIZATION BACKGROUNDS
CAP Services, Inc. was established in 1966 as a Community Action Agency and serves the low-income populations of five counties in central Wisconsin - Portage, Waupaca, Waushara, Marquette and Outagamie. Its mission is “to transform people and communities to advance social and economic justice.” In alignment with this mission, CAP programs seek to generate a permanent change in the capacity of clients or the conditions in which they live. Programs include: Skills Enhancement which assists the working poor to obtain better-paying jobs through education or training; housing weatherization and rehabilitation and homebuyer assistance; business development assistance to lower-income entrepreneurs; Hmong UPLIFT, a family literacy program; and early childhood development and school-readiness through Head Start and Early Head Start programs.

Marshfield Clinic Health System currently supports two Public Health AmeriCorps programs, Community Corps and Recovery Corps. Through these programs, Wisconsin non-profit organizations are provided additional support via AmeriCorps members to tackle critical health challenges within the community. Additionally, individuals are able to dedicate a year of their life to serving others and exploring the field of public health. Each program offers a unique community health focus and has made a tremendous impact in a number of communities across the state.

AMERICORPS MEMBER ACTIVITIES AND RESPONSIBILITIES
[bookmark: _Hlk140061252]The AmeriCorps member will take up the position of Housing and Energy Specialist. This will include two roles: Community Land Trust Administrative Assistant (50%) and Sustainable Energy Evaluator (50%). 

As the CLT Administrative Assistant, fifty-percent of the Member’s time will focus on helping with the development of a new Community Land Trust (CLT) CAP Services area. A CLT provides permanently affordable housing for low to moderate income households living in that service area. CLTs are a relatively new concept in Wisconsin with only a few currently in existence, but there are more than three hundred across the U.S. with histories of very successful outcomes.

The structure of a CLT offers permanently affordable housing for perpetuity through a 99 year lease between the CLT (which owns the land) and the homeowners which own the homes to be built upon the land or that already exist on the land. The lease restricts the sale price of the homes, holding them to affordable levels thereby perpetuating the affordability for 99 years or even longer if the lease is renewed. 

The member will attend monthly meetings of the CLT workgroup with other stakeholders of the project, will work with the outside consultant for the CLT, will work with the workgroup to develop policies, procedures and a ground lease for the CLT, and will eventually help with community outreach to homeowners who would like to own affordable housing within the CLT.

The other 50% of the position would involve assisting in the assessment, evaluation and strategic focus for energy efficiency across CAP's owned buildings. This includes the collaborative effort between the agency, Focus on Energy, and other trade partners. The focus will be on developing initiatives for energy efficiency while exploring renewable and solar opportunities. The goal of this work is to both provide alternatives for assisting tenants with energy expenses, lowering the operational costs through energy savings and reducing our environmental footprint. Each of these is an integral part of CAP's mission of environmental sustainability. The Member will, with approval of the supervisor, attend other CAP meetings/trainings relevant to community development work as appropriate.


PERFORMANCE, CAREER DEVELOPMENT, AND SERVICE REQUIREMENTS
This is an AmeriCorps position.  Marshfield Clinic Health Systems Community Corps and CAP Services, Inc. will not allow the member to engage in activities that are considered prohibited under the terms of the grant while serving as an AmeriCorps member.  Members will be provided with goal(s) at the onset of the service assignment based on the activities and responsibilities noted above.  Members will track goal attainment monthly through an on-line system (training provided). Members will also discuss professional performance in the form of a mid-term and final appraisal. Members are required to track time and submit on-line (training provided) timesheets twice per month.

Members will perform day to day service at CAP Services, Inc. and serve a minimum of 1200 hours from Jan. 8, 2024-August 31, 2024.  Normal service hours at CAP Services, Inc. are Monday – Friday from 8:30 am – 5:30 pm with 30 minutes for lunch per day. There may be opportunities to serve evenings and weekends.  Members will have an immediate supervisor and a local Marshfield Clinic Health Systems Community Corps supervisor throughout the term of service as identified by CAP Services, Inc. and Marshfield Clinic Health Systems Community Corps.

Members are expected to attend and participate in all Marshfield Clinic Health Systems Community Corps sponsored activities including but not limited to: 

Attending a local onboarding session coordinated by Marshfield Clinic Health Systems Community Corps.
· and an onsite orientation to CAP Services, Inc. organization; 
· Attending all locally sponsored monthly meetings;
· Participating in nationally sponsored webinars;
· Engaging in any other Marshfield Clinic Health Systems Community Corps
 events as determined by the local Marshfield Clinic Health Systems Community Corps.
office.

DESIRED SKILLS
· Desire and ability to work with a diverse group of people, particularly those living in low to moderate-income households
· Ability to work independently and in a team environment
· Good computer skills
· Excellent written and oral communication skills
· Some real estate and/or construction and/or energy sustainability background is desired.
· Attention to detail
· Project management experience
· Interest in energy efficiency activities
· Experience with Microsoft 365
· Ability to work respectfully with CAP staff, clients, and partners





PROGRAM ELIGIBILITY REQUIREMENTS
To be eligible to participate as an AmeriCorps member the candidate must meet all eligibility requirements to serve as a National Service participant including but not limited to:

· Be eligible to earn 100% of the education award associated with this description
· Be eligible to perform the term of national service associated with this description
· Have unexpired proof of status as a US citizen or possess unexpired permanent resident status and be able to provide documentation as determined by CNCS during the pre-enrollment period
· Possess a high school degree, GED certificate or agree to achieve GED during the term of service
· Be at least 17 years of age (note there is no upper age limit)
· Be able to complete at the hours within the timeframe of the service term and serve the full term

NATIONAL SERVICE CRIMINAL HISTORY SEARCH REQUIREMENT
If a candidate has a criminal record, it does not necessarily make a candidate ineligible for service. Candidates who are subject to registry on the National Sex Offender Public Website or have been convicted of murder may not participate as an AmeriCorps member in any national service program.  Only candidates being offered and then accepting the position must consent to a search of the National Sex Offender Public Website, State Level Criminal History Search, and an FBI search. All results must be received and reviewed by Marshfield Clinic Health Systems Community Corps at least two weeks prior to the first day of proposed service.  Candidates must be cleared for service by Marshfield Clinic Health Systems Community Corps prior to the first day of service. Marshfield Clinic Health Systems Community Corps will review and discuss with the candidate any concerns with eligibility that may arise as a result of these checks as per Marshfield Clinic Health Systems Community Corps policy. 

PROGRAM BENEFITS
Upon successful completion of the term of service, the member will be eligible for a $4,826.50 education award to pay off existing, eligible student loans or return to school. Members are eligible to place existing student loans (loans must qualify and not in a state of default) into AmeriCorps forbearance.  The position pays a bi-weekly allowance of $885.29 (gross). The stipend is taxable and paid in 20 equal checks twice a month from Marshfield Clinic Health Systems Community Corps. Direct deposit is required.  

Additional benefits for alums can be found here: https://www.mchsamericorps.org/ 

HOW TO APPLY:

Interested candidates should send a cover letter and resume to:
Savannah Drake-Felton, 2900 Hoover Road, Ste A Stevens Point, WI 54481

We are committed to diversity and inclusion in the selection process.
This program is available to all, and we treat all persons without regard to race, color, religion, creed, gender, sexual orientation, gender identity, national origin, ancestry, citizenship status, age, marital status, veteran status, disability, genetic information, or any other characteristic or status protected by applicable federal, state or local law.  
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